Miss Brailey’s Rules, Procedures, and Other Information

Contact:  abrailey@lakes.k12.in.us

1. The Syllabus:  The Syllabus lists what we are doing in class every day.  It tells you the journal topic (History only) and your assignment for the evening.  If you are absent, it is your responsibility to know what has happened in class and get the appropriate materials.  Tests not taken during the week of return will not be counted (unless prior arrangement is made.)  These are your responsibility!
2. Supplies needed for class:  Book (covered by Friday), Journal, Pen (Blue or Black only), Paper (Folder), Homework. 
3. The General schedule:

A. Class Begins:  Class starts when the bell finishes ringing.  At that time, everyone should be in his or her seat with journal out and ready to begin.  

B. Journal Time:  Almost every class will begin with journal time.  I will read the topic and start the music.  When the music starts, you need to begin writing.  I expect you to write the entire time the music is on (3-5 minutes).  There is no talking during journal time.  Journals are collected on Friday (end of the week).  After the time limit, we will discuss your responses.

C. Assignments are due at the beginning of class.  We may be peer editing or going over the material, so it is important that you are prepared.
D. Class time:  When I am giving notes or explaining new material, I should be the only one talking.  If you do not understand what I am saying, please raise your hand to indicate that, and I will call on you.  Otherwise, when I ask for questions, you may answer without raising your hand. Discussion times do not require you to raise your hand—just be respectful of others.

4. The Computer Lab:  When we go to the computer lab, there is no talking in the halls.  We will follow handbook expectations for hallway behavior.  In the lab, you may sit where you want as long as you can behave there.  The only time you should be out of your seat is to retrieve materials from the printer, to ask me a question, or to exit the lab.

5. General Grading System:

A. Journals: 1 point per entry.

B. Lists or Topics:  5 points

C. General Homework (Worksheets, writing assignments): 10 points

D. Presentations/ Speeches: 20 points (Unless otherwise mentioned.)

E. Quizzes/Tests: 25-100 points, depending on the material.

F. Colony Project:  80 points
6. Late Work:  You may turn in up to Four (4) items late for full credit.  Anything after that will not be accepted.  Students who choose to have few or no late assignments will receive the following points (or equivalent percent) awarded at the end of the quarter:

A. No Late Assignments:  24 points added to the final points (4-7%)

B. One Late Assignment:  22 points added to final points (3.5-6%)

C. Two late Assignments:  20 points added to final points (3-4.5%)

D. Three Late Assignments:  10 points added to final points (1-2%)

      7.  Homework help: I am here after school every day.  If you there is an

             assignment you do not understand, arrange ahead of time to stay after and work 


with me. Do not use “I didn’t get it.” as an excuse! Be PROACTIVE!

8. Behavior Consequences:  Handbook policies will be followed.  Additionally, defiance or destructiveness will always mean removal from class (either hallway or office)  Otherwise, the following procedure will be followed for lack of self-control:

a. First offence:  Verbal Warning

b. Second offence:  Seat moved:  Student’s choice, but away from source of problem

c. Third offence:  Removal from class:  either hallway or office, depending on offence.

9. Colony Projects:  These are major projects which will be completed as a group.  This project allows students real world experience in planning and problem solving.  While I will provide class time, it is nearly impossible to complete the entire project in class.  You will need to either divide labor among the group or arrange to meet outside of class.  Please note:  ALL materials may be purchased from me using colony money or should be available in your yard (rocks, grass, sticks, etc…) This is not designed to be expensive, but creative.  Students will present projects to the community Wed., Oct. 17 at 5:00.  

Student Signature:  __________________________________________

Parent/Guardian Signature: ____________________________________

  


(2 E.C. points for sheet returned by Friday)
